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nonoxewne -
06 oGpabotke nepconanbHbx AaHHBIX Pa6OTHUKOR

1.1. Hactoswee nonoxexue o6 o6paGoTke NePCOHaNbHbIX AaHHBIX paboTHukos MOy,ﬂueHoaopCKoU
OOl (nanee — ﬂOﬂO)KGHVIe) paspaboTano B COOTBEeTCTBUM ¢ denepanbHbim 3aKOHOM 0T 29.12.2012 Ne 273-93
«O6 06pa3osaHuy B Poccuiickoii dbeaepaumm», PenepanbHbim 3aKOHOM OT 27.07.2006 Ne 152-03 «O

opraHusayuu, YTBEPXAEHHbIMY NOCTaHOBNEHUeMm MpaButenscrea oT 10.07.2013 Ne 582,  uWHbIMK
eaepansHbIMm 1 PervoHanbHLIMu HOPMaTUBHbIMU akTamu g chepe 3auTh NePCoHanbHbIX AaHHbIX.
1.2. MNMonoxeHnne onpenensier nopsigok paboTkl ¢ NEePCOHanbHLIMK AaHHBIMY B MoyﬂueHoaopCKou

2. MepeyeHs o6pabaTtbiBaeMbix NePCOHanbHbIX faHHbIX

21. Moy HusHozopckas OOLL o06pabaTeizaeT cnejyrouwme nepcoHasnbHble AaHHble conckaTeneir:

— hamunus, nws, OT4eCTBO (Npw Hanu4umu);

~ Aata u mecTo poxgeHus:

— WHdopmauua o6 obpaszoBaHuy, KBanuukaumm, Hanuyum CheymanbHbIX 3HaHui, cneymanbHon
MOArOTOBKM;

— pesynbTaThl TeCTUpoBaHus, cobecenosaHus.

2.2. MNepcoHanbHble AaHHble couckaTeneii cofepxarcs B AOKYMeHTax, koTopbie npeacTaBnsawT
couckaTenu.

2.3, MOY,aueHoaopCKaﬂ OOLL o6pabaTbizaeT cnepyowmne nepcoHanbHble AaHHble paboTHMKoB:

a) bamunus, M8, 0T4eCTBO (Npm Hanuyum);

6) ceeaeHus, KOTopbie conepxat fokymeHTb:

— YAOCTOBepsLMe NMYHOCTL paboTHuka:

— 06 0bpasosaHu (nnn) KBanuukaLmu;

— BOMHCKOro yyeTa:

— 06 06Aa3aTensHom NEHCUOHHOM CTpaxoBaHuy;

— 0 NpucsoeHnm NHH:

~ O 3aKntoyeHumn Bpaka, poxaeHny hetei, cmeptu;

= O COCTOSIHUM 380pOBLS:

— 06 oTcyTeTRUM cyanmocTu;

B) CBeAeHus un3 aHkeTbl, aBToGMOrpacbuu, nuyHoro AINCTKa no y4yeTy KaapoB, WHbIX OOKYMEHTOB,
KOTOpble paboTHUK 3anonHseT npn Npueme Ha pabory;

r) MHbOpMaLWs 0 Hanuuuu CNeumnanbHbIX 3HaHUA, cneynanbHo NoAroTOBKU.

2.4. NepcoHanbHble AaHHble paboTHUKOB COAEPXaTCH B UX NMUYHBIX Aenax, kapTotekax u 6asax
AHHBIX MHDOPMALIMOHHBIX crcTem.

2.5. B cocTas AOKYMEHTOB, cogepaLymx NMEepCoHanbHbie AaHHble paboTHukoB MOY LusHozopckod
OO0LL, Bxogar:

— LiTaTHoe pacnucaHue;

~ TPYAOBas KHIKKa paBoTHUKa:

— TPYAOBOW AOroBop ¢ paBoTHUKOM i AononHuTenbHble cornalierns k Hemy:

— MeAMUMHCKas KHuxKa:

— Nh4Has kapToyka paboTHuka (dopma Ne T-2);

= NpUKasel no nuyHomy cocrasy;

— AOKYMEHTbI No onnate Tpyaa;

~ AOKYMeHTbI 06 aTTecTayum paboTHukos:



— KnaccHele xypHansi, XypPHanbl oby4yenns Ha Aomy;
— Tabenn yyeta paboyero BPEMEHM.

3. C6op, 06pa6otka u XPaHeHWe nepcoHanbHLIx BaHHbIX
3.1. Céop NePCOHaNbHbIX AaHHbIX couckareneit ocyujecTenser Anpekrop MOy LusHozopckoi ooy,
KOTopomy nopyyen noaGop kagpos, B Tom H1cne us obwenoctynHoii VHopMaumm o covckaTensx B uHTepHere.
3.2. Cbop NePCOHanbHbIX AaHHbIX paboTHukos OocCyllecTBnsieT VHCNeKkTop otgena Kanpos y camoro
paboTHuka. Ecniy NepCoHanbHble AaHHbIe PaboTHMKa MoxHo MONy4uTL TOMbKO Yy TPeTbUx nu, VHCnekTop

aare
MPOABIXEHNM No cnyxGe, f WX NUYHOM GesonacHocTy COXpaHHOCTN MMyLecTaa, KOHTpons

3.7. C6op u 06paboTka NepcoHanbHbIx AaHHbIX, KOTOpble OTHOCsTCS K cneyuansHoii Kateropum
(cBeaeHus o Pacosou, HaumoHanbHOM NPUHaAnexHocTy, MONUTUYEeCKNX  B3rnsigax, PENNrMosHbIX unu
unocodckmx ybexaenunsix, COCTOAHNU 30poBLS, VHTUMHOW XN3HW) BO3MOMXHbI TOMbKO ¢ cornacus cyGbekTa
NEPCOHaNbHbBIX AaHHbIX NGO B cnegyrwmx cnyyasx:

— NepCcoHanbHble AaHHble obwenocTynHbi;

— o06paboTka NEPCOHamNbHbIX  AaHHbIX BEOETCA B cooTseTcTBUKM o 3aKoHofaTenbcTBOM o
FOCYAapCTBEHHOI coLunanbHo NOMOLLW, TPY10BbIM SaKoHozaTenbcTeoM, NEHCUOHHbLIM 3akoHoAaTenbcTeOM Po:

— 0bpaboTka MePCOHanNbHbLIX AaHHbIX Heobxoauma ans 3aLUMTbI XKU3HW, 300POBLS UMK WHBIX XXU3HEeHHO
BaXHbIX MHTEpecos Cy6bekTa nepcoHanbHeix Aa@HHbIX N6o xn3Hu, SAOPOBbLS UMKN UHBIX XU3HEHHO BaXHbIX
WHTepecoB Apyrux nuu, a nony4nTs cornacue y Cy6bekTa nepcoHanbHbix AaHHbIX HEBO3MOXHO:

“MenonHuTensHoe 3akoHodaTenscTeo Po.

3.8. C6op u obpaboTka MEePCOHANbHbLIX AaHHbBIX POACTBEHHUKOB pPaGOTHIKOB, KOTOpbIe OTHOCHTCH K
cneyuansHoit kateropuu (cBeaenus o pacoBon, HaunoHanbHOI NPNHAANEXHOCTU, NonUTUYecKux B3rnapax,
PENUrnosHbIX nnu unocockumx ybexaeHusx, coctosHum 3A0POBbS, UHTUMHOIA XN3HU), He AonyckaroTes.

3.9. C6op n o6paboTka NePCoHanbHbIX gaHHbIX conckatenei, paboTHUKOB U ux pPoacTBeHHMKOB O
HNEHCTBE B 06LECTBEHHbIX obbenuHeHnsaX unu MPOCOI03HOI AesiTenbHOCTY He fonyckatoTes, 3a ucknioueHnem
Cny4aes, npeaycMoTpeHHbIx enepanbHbiMun 3aKkoHamu.

3.10. NMMuyHble A€na, Tpynosble U MegUUMHCKMe KHXKKI paBoTHUKOB xpaHsTes B BymaxHom Buge B
nankax 8 MOY [jusHozopckotj OOLL B cneymnanbHo OTBEAEHHON ceKymu celiga, obecneunsaroLlero 3aluTy or
HECaHKUNOHMpPOBaHHOro AocTyna.

3.11. HokymenTi, coAepxalune nuyHyo MHbopmaLmio o paboTHuke, kpome yKasaHHbIX B nyHkTe 3.10
MonoxeHus, xparHsTtes B BymaxHom Buge B kabuHete AVPeKTOpa 1 B anekTpoHHOM BWAE B VHPOPMaLMOHHBbIX
cuctemax IOy HusHozopckoid OOL.

3.12. JokymeHTbI Counckatens, KoTopblit He 6bin TPYAOYCTpOEH, yHUYTOXaKTCS B Te4eHune Tpex AHelk
C MOMEHTa NPUHSTUS peLeHs o6 OTKase B TpyhoycTpoiicTae.



MepcoHanbHble AaHHble  oueHoYHoro Xapaktepa paboTHuk BripaBe gononHnTs 3asenenuen
BblpaXkaroLmm ero CoGCTBEHHY IO TOUKY 3peHus. Y
Mo TpeGosanuio paboTHuka MOY,ﬂueHoeopCKaﬂ OOLL o6si3aHo N3BECTUTHL BCEX N, KOTOPbIM paHee

Bbinum coobLyeHb| HeBepHble nnn HeNonHble NepcoHanbHebie AaHHble aToro pa6OTHMKa, o6o Bcex npounseeneHHbIX
B HUX NCKIMOYeHusX, nenpaesneHusx nnu AOnonHeHusx.

4. Ooctyn k NepPCoHanbHLIM gaHHbLIM

4.1. Doctyn k NePCOHaNbHbLIM JaHHbIM couckarens umeror:

— AVPEKTOP — B MOMHOM obbeme;

~ HavanbHuk otgena kagpos — B NoNHOM o6beme;

— MHCNeKTop othena kagpos — B NOnHoM obbeme.

4.2. octyn k NEPCOHanNbHbLIM AaHHBIM paboTHUKa nmeroT:

— AVPEKTOp — B nonHom obbeme:

— Ha4anbHuk oTAena kagpos — B nonHom 0bbewme;

— HCNeKTOp oTAena kaapos — B nofHom obbeme;

— Byxrantep — B o6beme A8HHBIX, KOTOpble HeobXoauUMmbl AN onnatel Tpyaa, ynnatel Hanoros,
B3HOCOB, npepocTasneHus CTaTUCTUYeCKO  MHbopMauUn 1 BbINOMHEHNS  WHLIX 0BA3aTEeNbHbLIX ans

4.3. Joctyn k NEPCOHanNbHLIM AaHHbIM POACTBEHHUKOB paBoTHUKa UMetoT:

— AVPEKTOp — B nofiHOM obbeme;

~ Ha4YanbHuk oTaena kagpos — B MoNHOM obbeme;

— WHCNeKkTop oTAena kagpos — B NOMTHOM O6beMme;

— Oyxrantep - B obbeme AaHHbIX, KoTopble HeobxoaumMbl ans obecneveHus cobnogeHus
3aKoHoAaTenscTBa Po, peanusauum npas paboTHuka, MPEAYCMOTPEHHBIX TPYA0BbLIM 3aKoOHOA4AaTEeNbCTBOM U
WHBIMU akTamu, cogepxaLyumu HOPMbI TpyaoBOro npaga.

4.4. TepeyeHb nu, BonyuweHHbIX k 06paboTke NEPCOHaNbHbIX faHHbIX couckaTeneil u paboTHuKoB,
YTBEPXAaeTca npukasom AnpekTopa MOY [ueHozopckoi OOLL.

5. Mepenayva nepcoHanbHbIX AaHHbIX

5.1. PaboTHukm MOY,ﬂueHoaOpCKoﬁ OOL, umetowme AOCTYN K NepcoHanbHbIM 4aHHbIM couckarenei,
PabOTHMKOB U poaCTBEHHMKOB paboTHukoB, npu népefave 3aTuX AaHHbIX LOMKHbI cobnioaath criegymolme
TpeboBaHus:

5.1.1. He nepenasath u He PacnpOCTPaHATL NepcoHanbHble faHHble Ges NUCbMEHHOro cornacus
CyObekTa NepcoHanbHbIx A8HHbIX, 38 UCKITIOYEHNeM cryyaes, Koraa a1o Heobxoaumo:

— A7 NpeaynpexneHns yrpoabl )usHu u 3L0pOBbIO CyObeKTa NepCOHanbHbIX AaHHBIX, ecnu nonyynTs
Takoe cornacvie HeBoO3MOXHO;

— ANA CTaTUCTUYECKNX UNU UCCReR0BaTENbCKUX uenei (npu obesnnynBanmnm);

— B Cliyyasix, Hanpsimyo MPEAYCMOTPEHHbIX theaepanbHbIMI 3aKoHaMU.

9.1.2. Mepepnasatsb 6e3 cornacus cybbekTa nepcoHanbHbIx AaHHbIX UHPopMaLuio B rocydapCcTBeHHble
W HErocyaapcTBeHHble  (hyHKUMOHaNbHbIE CTPYKTYpbl, B TOM 4UCNEe B HamnoroBbie MHCnekuun, coHab
MEOWULMHCKOro 1 couymansHoro CTpaxoBaHus, NEHCUOHHbIA hoHz, MPABOOXPAHNTENbHbIE OpraHbl, CTpaxoBble
areHTCTBa, BOEHKOMaTbI, MeaULMHCKME OPpraH1saunm, KOHTPONLHO-HAA30PHbIE OpraHbl Npu HaNM4YNn OCHOBaHMIA,
NPEAYCMOTPEHHbIX B thegepanbHbix 3aKOHax, nnu 3anpoca oT gaHHbIX CTPYKTYP CO CCbIIKOW Ha HOpMaTUBHOe
NPaBOBOE OCHOBaHWe ANs NpeaoCTaBNEHUs TaKol UHdopmaLmn.

5.1.3. Pasmewwats 6e3 cornacus PaboTHMKOB B Lensx obecneyeHus VHPOPMALMOHHOV OTKPbITOCTH
Ha ouumansHom caiite MOY LusHozopckoii OOLL/:

5.1.3.1. UHdopmaumio o Avpektope MOY [jusHozopckodi oolL, , B Tom yucne:

— Pamunuio, Umsa, 0TYecTBO (Mpun Hanuyun):

— [OMKHOCTb!

— KOHTaKTHble TeneoHb!;

— apecC 3NEKTPOHHOW NOYTLI.

9.1.3.2. UHdopmauuo o NEPCOHanbHOM cocTaBe neaarormyeckux PabOTHWKOB C ykasaHuem YPOBHS
0bpa3zoBaHusi, KBanuUKkaLmM 1 onbiTa paboTbl, B TOM yncne:

— hamunuio, Ums, oTYecTBo (NP1 Hanuyuw):

— 3aHUMaeMylo LOMKHOCTb (@omxHocTY);

— NpenogasaemMble ANCUMNANHBI

— Y4EHYto cTeneHb (npu Hanu4un);

~ YH4€Hoe 3BaHue (Npu Hanu4um);

— HanmeHoBaHve HanpaBeHnst NOAroOTOBKY (nnu) cneumansHocTy;

~ A@HHbIE O NMOBbLILLIEHMM KBanUbUKaLum n (unmn) npodbeccnoHasnbHo NEePenoAroToske (Mpu Hanuynu);

— 06Lyuit cTax paboTsi;

— CTax paboThl Mo crneymansHocTy,



6. Mepbi o6ecneyenns 6e3onacHocTu NepPCoHanbHbIX faHHbLIX

6.1. K 0CHOBHbIM Mepam obecneyenus 6esonacHocTy NEPCOHaNbHLIX faHHLIX B MOyﬂueHoaopCKoU
OOLL. otHocsTCs:

paboTHuKoB, BHYTPEHHUI KOHTponb 33 cobniogervem B Moy HusHozopckoi OO0 TpeBosaHuii
3aKoHo4aTenbCTBa Kk 3al1Te NepcoHanbHbIx OaHHbIX.

6.1.2. Wspanne MONUTUKN 0BpaboTky NEPCOHaNbHLIX AaHHLIX U TI0KanbHbIX akToB no BOMnpocam
06paboTku NEPCOHanNbHbIX AaHHbIX.

6.1.3. OsHakomneHnne paboTHukos, ocyLlecTBnsoLmUx obpaboTky NepcoHanbHbIx OaHHbIX, ¢
NONoXeHUsAMN 3aKkoHodaTtenbcTBa o NepcoHanbHbIx AaHHbIX, B TOM uucne ¢ TpeboBaHuamu 3aluTe
NepPCoHarnbHbIxX A@HHbIX, nonuTukoii 06paboTku NePCOHanbHLIX AaHHBIX 1 NokaneHbIMK  aktamu  MOY
HusHozopckodi OO0l no BOMpocam o6paboTku MePCOHanbHbIX gaHHbIX.

ncnonb3osaHuem cpepcrs aBToMaTu3aunn u paspaborka Mep no 3awure Takmx NEePCOHanNbHbLIX faHHbIX.

6.1.5. YCTaHoBnEeHue npaBsun  pgoctyna NepCoHanbHbIM A@HHbIM,  oBpabGaTbiBaembim c
ncnonb3oBaHnem cpepcrs aBToMaTtusauum, a Takke PerucTpauns u yyer scex AGUCTBNIA, coBepLIaemblx c
NePCOHanbHLIMY  AaHHbIMK g MHMOPMaLMOHHBIX cncrtemax, KoHTponb 3a NPUHUMaeMbIMK  Mepamn o
obecneyeruio 6esonacHocTy MePCOHanbHbIX faHHbIX U YPOBHS 3aluuLeHHOCTY NHPOPMALIMOHHBIX cUCTeM.

6.1.6. YueTt MaLLWHHbIX HOCUTenel NE€PCOHAanNbHbIX AaHHbIX.

6.1.7. MpoBenerue MeponpuaTuin  npu 06HapyxeHun HEeCaHKLUMoHMpoBaHHoOro Aoctyna «
NEPCOHanNbHLIM  [aHHbIM, obpabarbiBaembiv ¢ “cnonb3osaHuem cpegcrs aBToOMaTM3auMM, B ToM yucne
BOCCTaHOBIIEHNE NepcoHanbHbix AaHHbIX, KoTopble Bbiny MOAUMULMPOBaHBI 1Ny YHUHTOXEHbI BcneacTeue
HECaHKUMoHMpoBaHHoro AOCTyna K Hum.

6.1.8. OueHka BPeAa, KoTopblii MOXeT 6biTe NPUYNHEH cybGbekTam NEPCOHanbHbIX AaHHbIX B chy4vae
HapylleHns sakoHopaTenbcTaa O nepcoHanbHbIX AaHHbIX, OLEeHKa CoOTHOLLEHUS yKasaHHoro Bpepa u
NPUHUMaemMbIx mep.

6.1.9. BHyTpeHHuit KOHTponb u (unw) ayanT cooTeBeTcTBUg 06paboTku NEePCOHanbHbIX AaHHbIX
TpeGoBaHusM 3aKoHofaTtenbcTRa.

6.1.10. My6nukauns nonutuku o06paboTku NepcoHanbHbIX AaHHbIX U JloKanbHbIX akToB no Bonpocam
0bpaboTku nepcoHanbHbIx AaHHbIX Ha ouLmuansHom calite MOyﬂusHoaopCKou oodu.

7. OTBeTCTBEHHOCTDL
7.1. Jlnya, BUHOBHbIE B HapyLeHnm Hopm, perynupyrowmx oBpaboTky u 3alWUTy nepcoHanbHbIx
AaHHbIX couckaTenei Ha BakaHTHble JomkHocTy, PaboTHUKOB, B TOM yncne ObiBLMX, 1 nx POACTBEHHNKOB,
npuBnekawTcs K AncumnnuHapHoi u MaTepunanbHoi OTBETCTBEHHOCTU, a B Cnyyasx, ycTaHOBMEHHbIX
sakoHopaTtenscTBoM P®, — rPaxaaHcko-npasoson, GAMUHUCTPATUBHON U yronoBHOI OTBETCTBEHHOCTW B
nopsaake, ycTtaHoBReHHOM tbesepanbHbIMU 3akoHamy,
2. MopanbHblif BPEA, NPUYMHEHHBIN couckaTensm Ha BakaHTHble fomkHoCTY, paboTHukam, B Tom yucne

MoparibHoro Bpega ocylectenseTcs He3aBnCUMO OT BoaMeLLeHNns UMYLLIECTBEHHOrO BPpeaa 1 NoHeceHHbIx
CYOBLEKTOM NepCoHanbHbIX AaHHbIX yObITKOB.



